BO GIAO DUC VAPAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CAN THO Péc l1ap — Tu do — Hanh Phic

PE CUONG CHI TIET HQC PHAN

1. Tén hoc phan : TT Tin hoc cin ban (Basic Informatics in Labs)
- Mi s6 hoc phan: TN034
- S6 tin chi : 2 TC (60 tiét thyc hanh)
2. Pon vi phu trach hoc phan:
- B mon : Cong ngh¢ Nong thon
- Khoa/Vién : Phét trién Nong thon
3. Hoc phin tién quyét: Khong
4. Mo ta tom tit ndi dung hoc phan: ) )
Thong qua cac bai tap thuc hanh gitp sinh vién nam viing va van dung kién thuc da
hoc & mon Tin hoc cdn ban vao cong viéc thuc te.
5. Muc tiéu ciia hoc phén:
5.1. Kién thuc:
Sinh vién nam dugc cac khai niém co ban vé may tinh, phan mém xir 1y van
ban va xur Iy ban tinh, Internet va mot so dich vu trén Internet.
5.2. K¥ nang:
Sinh vién c6 kha nang str dung may tinh d€ phuc vu cac hoat dong hoc tap
nhu soan thao van ban, trinh bay bao céo cling nhu st dung Internet.
5.3. Thai d6:
Tu tin khi st dung may tinh va Internet dé phuc vu cho hoat dong hoc tap va
nghién ctru khoa hoc.

6. Pé cwong hoc phan:

N@i dung S6
tiét

Budi 1: Hé diéu hanh, quan 1y dit liéu bang Windows Explorer, st dung tiéng| 5TH
viét trong Windows, chuong trinh luyén goé may tinh Typing Tutor

Bubi 2: Cac bai tap thuc hanh Microsoft Word nham dép (ng yéu cau sau:
dinh 1& trang in, cach gd van ban tiéng viét, dinh dang ky tu, tao Drop Cap,| 5TH
cac thao tac tao mai, mé, luu vin ban, cac chirc nang nhép ty dong, tim kiém
va thay thé van ban, dinh dang doan.

Budi 3: K¢ vién va td nén, tao muc danh dau va sb thi tu, dinh dang cot,

cai dat Tab Stop STH




Budi 4:, Table, tao Word Art, str dung thanh cong cu Drawing, cong thiic

toan hoc, Header and Footer, Page Number STH
Budi 5: Tron thu, Style and Formatting S5TH
Budi 6: Cé4c bai tap tong hop vé Microsoft Word 5TH
Buoi 7: Sir dung Microsoft Excel voi nhing thao tac: nhap dit liéu, dénh

sO thir tu, thao tac trén dong, cot, cAc ham SUM, IF, sao chép cbng thuc,| 5TH
dinh dang dir liéu...

Budi 8: Ap dung cac ham thdng ké, toan hoc, ngay thang, logic, chudi dé ETH
xtr 1y sb lidu

Budi 9: Ap dung cdc ham thong ké, toan hoc, ngay théng, logic, chudi, tim 5TH
kiem

Buoi 10: Ap dung cac ham do tim, thong k&, trich loc, sap xép trén co s ETH
dwr liéu

Buoi 11: Do tim, thong ke, cac thao tac trén co s6 dif ligu, tao va higu chinh | 5TH
biéu do

Budi 12: Tao bao cdo bang Microsoft Powerpoint, sir dung Internet va ETH

Email

Phwong phap giing day:

Thyc hanh trén 16p 60 gio

. banh gia:
- Kiémtragitaky @ 30%
- Kiémtracuoiky : 70%

. Tai liéu hoc tap:

Théng tin vé tii liéu

. Giao trinh thuc héqh tin hoc céanén — Khoa Khoa hoc Tu
nhién — Pai hoc Can Tho/ Nguyén Minh Trung. — DPai hoc
Can Tho, 2009. — 53 tr.

. Giao trinh Tin hoc chung chi A — Khoa Cong Ngh¢ Thong
Tin va Truyen Thong — Pai hoc Can Tho/ Lé Manh Quoc. —
Pai hoc Can Tho, 2009. — 128 tr

. Giao t‘r‘lnh Tin hoc can ban — Khoa Khoa hoc Ty nhién — Dai
hoc Can Tho. Pai hoc Can Tho, 2013 — 249 tr.




